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APPLICATION FOR EMPLOYMENT 

Applications are received and employees are hired without regard to race, creed, color, sex, religion, age, national origin, physical or mental 
handicap.  In addition, we encourage the employment of veterans.  The receipt of this application does not mean that job openings exist and 

does not obligate us in any way.  We appreciate your interest in our organization. 
 

PERSONAL INFORMATION 
 

 
Name: _________________________________________________________________ Social Security No.: ____________________________________ 
                 Last                                                       First                                           MI 
Present Address: ______________________________________________________________________________________________________________ 
                   #                           Street                                                                            City                                              ST                                     Zip 
Home or nearest phone number: ______________________________________   How long have you lived at the above address? ______________ 

Previous Address: ______________________________________________________________     How long did you live there? ___________________ 

Are you over the age of 18?    Yes     No      If no, employment is subject to verification that you are of minimum legal age. 

What languages can you read, speak and write fluently? ____________________________________________________________________________ 

Are you a citizen of the United States?   Yes  No  If no, can you provide proof that you can legally be employed in the US?  Yes  No 

 

Date: ___________________ 

EMPLOYMENT INFORMATION 
Position applying for: ____________________________________________________  Date available for work: _________________________ 

Type of employment:   Full Time    Part Time    Temporary    What salary do you expect? _____________________ 

What days and hours are you available?  Days ___________________________________ Hours: ________________________________________ 

Have you ever applied for a job with us before?   Yes   No  Department: ______________________________________   Date: _____________ 

Have you ever worked for us before?   Yes   No  Department: _______________________________________________   Dates: ____________ 

Have you ever been convicted, had adjudication withheld, or pled nolle contendere to any crime?   Yes   No  If yes, state the charge(s), 

date, court and place where offense occurred. _____________________________________________________________________________________ 

Have you ever been discharged or requested to resign from a position?   Yes   No  If yes, explain: ___________________________________ 

______________________________________________________________________________________________________________________________ 

Does your present employer know of your plans to change employment?   Yes   No  Why do you desire to make a change?  ____________ 

______________________________________________________________________________________________________________________________ 

Have you ever held a position of trust (handling money or confidential material)?   Yes   No  If yes, describe position: __________________ 

______________________________________________________________________________________________________________________________ 

Have you ever been bonded?   Yes   No  Have you ever been refused bond?   Yes   No  If yes, state reason and date: _____________ 

______________________________________________________________________________________________________________________________ 

How much time have you lost from work during the past year? ___________ Would you have steady transportation to work?  Yes   No 

Are there any other experiences, skills, or qualifications which you feel would especially fit you for work with this organization? _____________ 

_________________________________________________________________________________________________________________ 

SCHOOLING 
YEARS 

COMPLETED 
DEGREE REC.  

& MAJOR SUB. 
NAME OF SCHOOL LOCATION  

DID YOU 

GRADUATE? 

HIGH SCHOOL      

TRADE,  BUS. OR 

CORRESPONDENCE      

COLLEGE      

 
Is there any reason why you could not perform the job duties for the position for which you are applying?  _________________________________ 

 



______________________________________________________________________________________________________________________________ 
 

Were you in the U.S. Armed Forces?   Yes   No  If  yes, what Branch?   __________________________________________________________ 

Are you currently in the Armed Forces / Reserves?   Yes   No 

PRIOR WORK RECORD  (Start with the most recent or present employer) Go back 10 years or until blanks are complete. 
1. Name, Address & Phone of Most Recent Employer Telephone No. 

 

Immediate Supervisor (Name & Position) Date Hired Starting Rate 

Your Job Title & Duties Date Left Last Rate 

Reason for Leaving 

2. Name, Address & Phone of Most Recent Employer 
 

Telephone No. 

 

Immediate Supervisor (Name & Position) Date Hired Starting  Rate 

Your Job Title & Duties Date Left Last Rate 

Reason for Leaving 

 

3. Name, Address & Phone of Most Recent Employer Telephone No. 

 

Immediate Supervisor (Name & Position) Date Hired Starting Rate 

Your Job Title & Duties Date Left Last Rate 

Reason for Leaving 

4. Name, Address & Phone of Most Recent Employer Telephone No. 

 

Immediate Supervisor (Name & Position) Date Hired Starting Rate 

Your Job Title & Duties Date Left Last Rate 

Reason for Leaving 

 
May we contact the employers listed above?   Yes   No   If not, indicate by Number which one(s) you do not wish us to contact __________ 

  
REFERENCES (Do not list relatives or former employers) 

 
Name: _____________________________   Address: ___________________________________  Occupation: _____________________ 

Name: __________________________  Address: ________________________________  Occupation: __________________ 

 

THIS APPLICATION WILL BE HELD IN AN ACTIVE FILE FOR 30 DAYS. 
The facts set forth above in my application for employment are true and complete.  I understand that if employed, false statements on this application shall be 
considered sufficient cause for dismissal of application or employment.  You are hereby authorized to make any investigation of my personal history and financial 
and credit record through any investigative or credit agencies or bureaus of your choice. 
In making this application for employment I also understand that an investigative consumer report may be made whereby information is obtained through 
personal interviews with my neighbors, friends, or others with whom I am acquainted.  This inquiry includes information as to my character, general reputation 
personal characteristics and mode of living.  I understand that I have the right to make a written request within a reasonable period of time to receive additional, 
detailed information abut the nature and scope of this investigative consumer report. 
I authorize the use of any information in this application to verify my statements, and I authorize the past employers, doctors, all references, and any other 
persons to answer all questions asked concerning my ability, character, reputation, and previous employment record.  I release all such persons from any liability 
or damages on account of having furnished such information. 
I understand that if I am employed that I will be an at-will employee, who can terminate my employment or be terminated at any time for any reason.  I also agree 
not to disclose any confidential information at any time. 

 

SIGNATURE: ________________________________________________________   DATE: _________________________________________ 



 

 
 The Colony Beach & Tennis Resort 

PRE SCREENING QUESTIONNAIRE 

 
 
 Name:  _________________________________ 
 
 Were you referred by a Colony employee?   YES      NO    If so, by who?  ______________________ 
 
 How did you hear about the Colony?              Newspaper:  circle one Sarasota / Bradenton,     Reputation 

  Friend       Internet       Other: ______________________________________ 

 
 If you are extended a conditional offer of employment,  you will be required to pass a drug test and The Colony will 
 conduct a Criminal Background check (which will include an arrest record) as well as verify your past employment.  
 Are there any issues you would like to discuss confidentially? 
 
  RESPONSE:     YES      NO     COMMENT: _____________________________________________ 
 
 Are you available to work weekends?      YES      NO     COMMENT: _______________________________ 
 
 Are you available to work holidays?         YES       NO    COMMENT:  _______________________________ 
 
 Is there any time or day you cannot work?    YES      NO   If no, what:  ______________________________ 
  
 Are you willing to work overtime if necessary?   YES      NO     COMMENT:  _________________________ 
 
 All of the employees who work at the Colony must conform to a specific dress code. This does not just include uniforms 
 or styles of clothing, but also things like length of hair & hair styles . . . for example, beards and excessive jewelry are 
 not allowed.   Would you like to review our dress code/ policy before we accept your application?   
  
  RESPONSE:     YES       NO      COMMENT: ___________________________________________ 
 
 If you are  hired, are you willing to conform to this dress code the first day of work? 
 
  RESPONSE:     YES       NO    COMMENT:  ____________________________________________ 
 
 Because ALL of our employee’s must have the ability to speak to our guests, we require our Non-English speaking 
 employees, to learn approximately 90 words that you will have to be able to speak in English.  Would you be willing to 
 learn these words? 
 
  RESPONSE:     YES       NO   COMMENT: _____________________________________________    
 
   
 IF APPLICABLE TO THE JOB YOU ARE APPLYING FOR PLEASE ANSWER THE FOLLOWING QUESTION: 
  
 What software do you know?        
   
     Word  Excel    Windows     Other:  _____________________________ 
 
 Indicate your level of knowledge: 
 
  1 = Beginner 2 = Basic  3 = Intermediate 4 = Proficient  5 = Advanced 
 
 
 


